
                                   Research Paper Proofreading Checklist                                               
Page One: Mechanics                                                                            
_____1. Proper heading aligned in the left hand corner (Your name, my name, class name, and date w/o abbreviation)
_____2. Title centered with single return
_____3. Title not in caps, underlined, or quoted                           
_____4. Title hints at thesis (Be clever)
_____5. Last Name and page number in upper right hand corner

Format:
My research paper has been prepared using the following format standards:
_____ 1.  Typed in 12-point font
_____ 2.  Times New Roman font
_____ 3.  Double spaced
_____ 4.  Black ink
_____ 5.  One inch margins around
_____ 6.   No extra spaces between paragraphs

Introduction:
_____1.  Interesting hook that captures attention
_____2.  Strong thesis statement (limited view and stance)
_____3.   No details/examples of the main points
_____4. No phrases resembling, “In this paper you’ll learn...” or “After reading this paper...”

Body: Structure and Content                                                             
_____1.  Secondary Sources and Plagiarism:
My research paper contains accurate information from credible scholarly sources. These sources are timely and contain current information on my topic. This paper is written in my own words.
Note: I understand that if any part of this research paper has been copied from a source without proper citations, it is considered plagiarism. Plagiarism is a violation of the Student Code of Conduct, and I may be penalized for this.
_____2. Logical organization of main point that support thesis statement.                                               
_____3. Correct paragraphing with clear topic concluding sentences.                                                     
_____4. Smooth, logical transitions used in paragraphing         
_____5. Development of topics with examples/explanations      
_____6. Short quotes used in context                                             
_____7. Enough short quotes used                                                 
_____8. Long quotes used in context
_____9. A logical closing that ties together the main points of my paper.
_____10. A unique closing statement that does not repeat but may refer to the opening statement and leaves the reader with something to think about.
_____11. No phrases resembling, “In this paper you have learned...” or “Now that you’ve read my paper...”

Body:  Documentation                                                                   
_____1. Quotation marks for quotes                                               
_____2. Parentheses for documentation                                         
_____3.  Punctuation after closed parentheses                             
_____4. Long quotes indented, left only                                        
_____5. Long quotes double-spaced                                              
_____6. Long quotes, no quotation marks                                     
_____7. Complete information                                                          
_____8. All in-text citations match Works Cited List               

Body: Mechanics 
_____1. Margins correct
_____2. No sentence fragments
_____3. Punctuation correct
_____4. Spelling
_____5. Capitalization correct 
_____6. No contractions
_____7. Pronoun/antecedent agreement correct
_____8. No unnecessary shifts of verb tense
_____9. Correct subject/verb agreement
_____10. Formal:  no “you”, limited or no use of “I”

Works Cited Page
_____1. Title: Works Cited
_____2. Title of page 1” from top
_____3. Title correctly capitalized, not underlined or quoted
_____4. Double-spaced throughout
_____5. No extra spaces between entries
_____6.  First line of entry at margin
_____7.  Following lines of entry indented  
_____8. Entries not numbered
_____9. Entries correctly alphabetized
_____10. Volume number given if applicable
_____11. Publisher abbreviations properly used if applicable
_____12.  Appropriate abbreviations used to indicate missing publication information _____13. Complete information
_____14.. Items in correct order within entry
_____15. Everything on Works Cited page is cited in the essay

I have had ample opportunity to edit my paper, and it is virtually error free. In addition, the following people have read edited my research paper:

1.
2. 
3.
